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Public Works Department
POSITION SUMMARY

Under the administrative supervision of the Lincoln County Board of Commissioners, the Director of Public Works is an exempt position under FLSA. This position supervises personnel in the construction, maintenance and repair of county roads and bridges as well as oversees operations at the Lincoln County Transfer Station and Noxious Weed Department. Responsibilities include investigating complaints regarding roads and bridges; assisting with public inquiries regarding the landfill operations; inspecting weed growth and identifying need for control; and overseeing equipment maintenance. This employee must be able to work with no direction and have the ability to handle numerous job responsibilities at one time. This is a safety sensitive position and is subject to random drug and alcohol testing. 

ESSENTIAL FUNCTIONS

· Works with citizens and governmental entities in the construction, maintenance, and repair of county roads and bridges, weed department and transfer station operations
· Responsible for interviewing, hiring, orientation, training, supervising, evaluating, and termination of employees

· Responsible for approving personnel timecards
· Provides leadership and training for department personnel and monitors work quality
· Secures construction projects and assigns work schedules for those projects
· Inspects roads, bridges, culverts, signs, weed and vegetation, waste disposal areas at landfill, and county construction and demolition pit
· Prepares accurate cost estimates on work performed by Highway Departments for other county departments

· Responsible for State bridge projects

· Prepares annual budgets
· Secures gravel agreements between county and county landowners
· Plans projects, secures materials & equipment needed for the departments

· Maintains proper inventory of supplies and equipment for departments

· Maintains active list of projects to be completed
· Works with consulting engineer, KDOT personnel and FHWA personnel

· Sells and maintains chemical inventory according to Kansas Noxious Weed Statues

· Responsible for investigating violations for noncompliance with state law regarding noxious weed control and participates in the prosecution of violations

· Maintains accurate records and reports

· Responsible for completing and filing appropriate Transfer Station reports with KDHE

MARGINAL FUNCTIONS

· Performs assessment of usability of used material and subsequent sale to the general public

· Provides follow-up to citizens inquiries in a timely manner

· Prepares long term goals & planning for the departments
· Attends and participates in training and educational sessions for department employees

· Operates a two-way radio

· Supervises Road and Bridge Supervisor, Weed Department and Transfer Station
· Ensures that One-Calls are made on all county projects
· Provides the Board of County Commissioners with monthly update on department activities

· Assists other county departments as required

· Assists with Emergency Preparedness response as assigned, according to chain of command

· Performs other duties as deemed necessary or as assigned

Director of Public Works
Position Requirements
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Public Works Department
EXPERIENCE:     More than three years’ general construction, road and bridge construction and maintenance or related experience is preferred. Prior supervisory experience is preferred.  This employee is expected to have acquired the necessary information and skills to perform the job in a reasonable manner within six months to one year of employment.  

EDUCATION:     High school diploma or GED is required. Post-secondary education or vocational/technical education is preferred.  A valid Class “A” Commercial Driver’s License is required.

TECHNICAL SKILLS:     A thorough knowledge of road and bridge construction, maintenance and repair techniques, heavy equipment operation and maintenance, laws and regulations relating to road and bridge construction is required. A basic understanding of KDHE rules and regulations concerning solid waste and transfer station/landfills as well as the knowledge of chemicals and their safe and effective application is preferred. This employee must possess a strong mechanical aptitude. This employee must have the ability to operate a computer, telephone, other office equipment, and to perform basic mathematical and bookkeeping functions. This employee must have the ability to read and understand written instructions, plans, maps, schematics, reports and regulations. Competence to effectively direct personnel and administer finances is necessary. A thorough knowledge of the physical layout of Lincoln County is required. This employee should have excellent supervisory, managerial, organizational, public relations and oral and written communications skills.

PROBLEM SOLVING:     Independent problem solving is a major factor in this position. Problems this employee may encounter include dealing with employee issues, equipment malfunctions, and adverse weather, prioritizing projects and dealing with public concerns regarding road and bridge operations, landfill operations, and noxious weed control.

DECISION MAKING:     Independent decision-making is a factor in this position. This employee makes decisions about proper maintenance and repair of roads, bridges and equipment, prioritizing projects, assigning job tasks to subordinate employees to insure the most efficient use of time and equipment.

SUPERVISION:     This employee works under the supervision of the Lincoln County Board of Commissioners. This employee exercises supervisory responsibilities over subordinate personnel.

FINANCIAL ACCOUNTABILITY:     This employee is responsible for county equipment and resources and has the authority to purchase supplies and equipment. This employee prepares the annual departmental budget.

PERSONAL RELATIONS:     Frequent contact with the general public, co-workers, subordinates and supervisory personnel is expected.

WORKING CONDITIONS:     Adverse working conditions exist within this position. Exposure to large and small machinery and equipment, excessive noise, heights, work in confined areas, hazardous chemicals and all types of weather conditions are expected.

PHYSICAL REQUIREMENTS:     Although this is primarily a management position some adverse conditions this employee may encounter include, occasionally performing manual labor including lifting and carrying heavy objects, excessive walking and operating loud or noisy equipment.

ATTENDANCE:      Employee must be at their job performing essential duties on a regular and continuing basis with no excessive absences.
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